[bookmark: _GoBack]Procedures to use Official Records Search website
In the web address bar put the following or click the link:   http://ori.indian‐river.org/Home/Index

1. Go to the Clerk’s website.
2. Click on the lady with the green sweater to search by name
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3. Click on the red book to search by book and page.
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4. Accept the conditions of the Disclaimer.
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5. Click on the empty field beside NAME* and enter the name of whoever you want to search Lastname,Firstname just like that. Smith,John. If you want to search a company name, type it straight out. Don’t touch any of the other fields. Click the SUBMIT button.
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6. Choose the book type you wish to search. 
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7. The list of search results will appear at the bottom of the screen. Scroll down to see. Mouse over the list to highlight a particular document. Double click anywhere on any line to open that document.
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8. Click on VIEW above the image of the document (Choose Preview All Pages from the pulldown) to open it in ADOBE READER.
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9. Mouse over the image to bring up the tool bar. You can use the tools  to SAVE or PRINT the document from there (the tools might appear differently depending on your version of ADOBE READER).
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Ensure that the information contained in this electronic search system is accurate. INDIAN
RIVER County makes no warranty or guarantee concerning the

‘accuracy o reliabiliy of the content at this site or at other sites to which we link. Assessing
‘accuracy and reliabilty of information is the responsibity of the user. The user is advised to
search on all possible spelling variations of proper names, in order to maximize search
results

‘The County shall not be liable for errors contained herein or for any damages in connection
with the use of the information contained herein.

Ifyou choose not to accept the conditions stated above please exit this search application
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